(ASH WIZARD

© 2011 RC Wainwright
“APP for your PC”

The wizard that can help you manage your checkbook, credit cards and bill
payment process better!

CASHWIZARD requires Windows XP, Vista or Windows 7. It will not run on
any other operating system.
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Installation and Startup
Go to www.bestcashwizard.com/download

Click on the Download button.

Do you want to run or save this file?

Mame: setup.exe
Type: Application, 19.7MB

From: www.rcwainwright.com

Run ][ Save ]| Cancel |

& i ‘while files from the Intermet can be useful, this file type can
\ ﬁ patentially harm your computer. |f pou do nat tust the source, do not
= Tun o save this software. YWhat's the risk?

Click on RUN.
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You will probably get a security warning like below

Internet Explorer - Security Warning

Th e publisher could not be verified. Are you sure you want to run this
sssss

Mame: setupexe
Publisher;: Unknown Publisher

This file does not have a valid digital signature that verifies its publisher. ¥ou
shauld anly run software from publishers you trust, How can I decide what
software bo run?

Click on Run

The InstallShield process will start. The default directory is C:\CashWizard, but

you may change it during the installation. The installation will automatically add a
CashWizard icon to your desktop, and in the START>AIl Programs folder on your
computer.

Unless you remove the checkmark on the “Launch Program” screen during
installation, CashWizard should start automatically.

The first time you start CashWizard, you will see the following:

Yes or No

‘:‘?/ There is no Cashiizard data file installed vet. Shall we do it now?

It simply means that your data file has not been created. Click YES.

STARTING CashWizard

The next screen is the password screen. To keep it simple, there is no password
when the files are first installed. You should assign a password (see Page 15) to
your files so no one else in your home can view this personal financial data.

To continue creating your new files, leave the password field blank, click on OK.

‘|Log into CashWizard
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MAIN SCREEN

This is ‘Main Street’ where you will go into the various functions.

%, CASH WIZARD Checkbook Planner

CASH WIZARD W41« A Checking Account
(c) 2011 RC Wainwright

we from the

See Dverdue and Next
nig

———.——.
Clit (el] outyour cas
Print Cash Flow Iy,

'Reconcile Checking Acct.

Leave Cash Wizard

Clickthis button | 1ill anather day.

ze CashWizard

Email CashWwizard Support
Special Functions —

Cl e pa
—
o asn kizaic sanus
Help or press F1 for help Using Cash Wizard Purchase Full License

Online Assist Key in License Codes

The buttons (options) are as follows:
Display Cash Flow. This shows you your past and future expenditures
and the checkbook balance at any point in time.

See Overdue and Next. This button scans your funds and displays any
unpaid transactions and those due in the next few days.

Generate Entries. This option lets you create multiple entries for
expenses or income which repeats every week or month or other time
interval.

Print Cash Flow. This prints your computer file onto paper.

Reconcile Checking Account This lets you reconcile the CashWizard
checking or credit card transactions with the printed statement.

Leave Cash Wizard: This is the way you exit the program. The system
will automatically make a save (backup) of your data files each week.

Minimize CashWizard. When you are done with CashWizard for a little
while, you can use this button to shrink CashWizard down to the taskbar.
It also protects your data files by making sure all your latest data is on
your hard disk.

Special Functions This lets you manage your password and file utility
functions.
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DISPLAY CASH FLOW

This is your main screen. This is what it will look like when you get your data in:

Each line is an income (green) or a payment amount (yellow). All unpaid items
are shown in bold face while paid items are plain text. The items are always
sequenced in PAYDATE order. Within paydate, they are sequenced: income
items first in alphabetic order, then payments in alphabetic order. When you bring
this screen up, it will always start with today’s date or the first unpaid item, which
ever is first.

The balance column is your running checkbook balance. It shows in light green
for good balance, warning color (pink) if less than a level you set ($200), and red
if overdrawn. You can set the warning level in Special Functions.

{ Showing ALL records

Metro Bank Checking MasterCard Sarings Account 1 Savings Account 2 WS4 Card
| Transtype Date Due  Paydate Wihat Amount PD Balance  Type | Ref# [ C
Income 01501400  01/01/00  Cpening Balance 357.89 357.89 ]
|Income 04522011 0472211 paycheck (net) 5B87.33 945.22 ]
|Payment 04i23(11 04623711 Food stare 121.11 824,11 F
|Payment i 04/23111  (Gas stop 4222 781.89 [l
Fayment el 0472311  Pocket Cash 25.00 756.89 E
Income 05/06/11 0506/11 paycheck (net) 587.33 [ 1344.22 ]
|Payment ) 05/06/11  Dentist bill 125.00 [] 1219.22 (]
Payment I 05/06/11  School tax 1023.22 [] 196.00 ]
|Payment 050711 050911 Gas Company 56.23 [] 139.77 ]
Payment  05/10/11 05/3/11 Electric Bill 137.00 (I EXEEN ¥
Income 05/20111 05720111 paycheck {net) 587.33 [ ] 590.10 ]
|Payment 0520111  Life Insurance 168.39 [ 421.71 [l
Income 06/03/11 06/03/11 paycheck {net) 587.33 [ | 1009.04 ]

income ___06/17111_ 06117111 _ FEVEIEEAGED
Income 070111 070111 paycheck {net) 587.33 [ 2183.70 ]
Income 071511 071511 paycheck (net) 587.33 [ | 2771.03 [J
Income 072911 072911  paycheck (net) 587.33 [ 3358.36 OJ
Income 08/12111 081211 paycheck (net) 587.33 [ | 3945.69 ]
Income 08/26111 082611 paycheck {net) 587.33 [ | 4533.02 I |
Income 09/09/11 090911 paycheck {net) 587.33 [ | 5120.35 " |
Income 092311 0923111 paycheck {net) 587.33 [ | 5707.68 "]
Income 10007111 10007111  paycheck {net) 587.33 [ | 6295.01 ]
I« — —
| AddPaid |[  Modiy [ Addeil || MakPaid [ +Day | Day |[ Findan | Coihed
| AddReceipt H Delete ||Fulurelncume” Go Unpaid ” Week H leek ” e I inishe

Note that your accounts show across the top of the screen in tabs. The bold one
is the active one. Click on the others to change.

The buttons at the bottom of the screen let you manage this list.
Add Paid adds an item to the screen, but already marked paid (such as

when you want to enter actual expenses, such as paid by check or

credit/ATM card.)

Add Receipt creates an unexpected receipt entry on the screen, marked

paid. (such as lottery winnings).
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Modify lets you change any of the data on the highlighted item. Double-
clicking the entry will also bring up the modification screen.

Delete will remove an item from this list (after checking with you first).
Add Bill lets you add a new unpaid item such as a bill

Future Income This lets you add a future expected income or credit.
Mark paid simply marks (and unmarks) the paid status of the selected
;’f:[g You can also do this by clicking on the checkbox next to the amount

Go Unpaid this button takes you to the oldest unpaid item in the list.

+Day adds another day to the pay date of the highlighted entry. (moves it
down the list).

+Week adds 7 days to the pay date of the highlighted entry. (moves it
down the list by one week).

-Day subtracts another day from the pay date of the highlighted entry.
(moves it up the list).

-Week subtracts 7 days from the pay date of the highlighted entry. (moves
it up the list by one week).

Find All - let you display and manage only a selected list of items.
Clear Find shows all items again.

Finished closes this screen.
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The screen which lets you add or modify an item is this:

: Metro Bank Checking Edit Income or Payment

Type: Income item (paycheck, repayment, etc.)
Payment (bill, transfer to another acct,, etc.)
$% transferred in from fund:
$$ (payment) transferred to fund:

Pd: M Paid

Source: (LI Reference: -ICIeared
Datedue: + " Calendar |

B + eel

el

LG A 05:20/2011 b

LUt ol pavcheck (net)

Amount:

The next checkbox has a checkmark in it if paid (or income received).
Source is the source of the transaction. There is a pre-defined list when you click
on the down-arrow. (ATM, Check, NextCk, Debit, Online, Direct Deposit)
Reference is the check number, or some other identity for the transaction.
Cleared box will be checked if the item has been reconciled and returned from
the bank.

Date due is only for reference... usually the date the item is due to be paid.
Date Pay is the date used in sequencing the cashflow display, and is the date
you expect to or did make the payment. The + and — buttons move the date
ahead or back by one day. Clicking the calendar brings up the Windows month
calendar. +Week, -Week, Today and Tomorrow buttons act only on the Date
Pay.

What is the person/company to pay. You can key in up to 35 characters of text.

‘/Main Checking Account Edit Income or Payment

Type: Income item (paycheck, repayment, etc.)
Payment (bill, transfer to another acct,, etc.)
$$ transferred in from fund:
$$ (payment) transferred to fund:

Pd: M Paid

H £

Tomorrow
Z5.00

Offic:e Max AGO

Office Max home
Paul Jacohs tickets
Payment to Discowver C

The box to the right of the What box is a memorized payee list.

Click on that box instead of the “What” box and start keying in the first couple of
letters of the payee. The alphabetic list of past payees will appear with the
amounts paid/received. Highlight or click on the one you want and the payee and
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amount will be filled in (many times the amount for a payee will be the same).
You may change the amount field for the current payment if different.

Last but not least is the Amount field.
Click on OK and the data will be saved.

Click on CANCEL and any changes will be discarded.
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GENERATE ENTRIES

Because we have many repeating income and bills each month, CashWizard can
generate a series of entries automatically. For example, your paycheck may be
the same each pay period, or you have a rent, mortgage or car payment that is
the same each month. Other incomes like child support, alimony, condo fees,
subscriptions, church contributions which occur on a regular basis, can be easily
entered:

| Metro Bank Checking - Generate Charges/Payments

Starting Date
o J) -]

Day || Week | Month by Day of Month || Month by Day of Weel

Every m Month  # Months
the fourth Tuesday of each month

Ending Date

oE e

Type: Income itern {paycheck, repayment, etc.)
Payment (bill, eic.)
%% transferred in from fund:
%% {payment) iransferred out to fund:

MPaid  Source:
L' (description here)
Amount: m Month % m For automnatic calc of unpaid

Generate Entries
e —————

Lancel Clear Form m
L} | |

First pick the starting date (use the calendar to make this easier).
Then there are 5 basic intervals:

Day if you need an entry every so many days (like something you pay every 10
days, like a bus ticket).

Week if the entry is one or a multiple of weeks (such as your payday every two
weeks).

Month by Day of Month This uses the day of the month (say 5 of the month)
and creates an entry every so many months based on that day of the month.

Month by Day of Week This determines what day of the week and whether it is
he second Tuesday or 3 Wednesday, and makes entries on that basis. One
common example is Social Security payments on the 3" Wednesday of each
month.

Year lets you put in items which repeat every year.
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After you click the Generate Entries button, the list of entries created will be
shown.
! Review New Eniries g@@

Review hew Entries
Trans type Paydate What Month% Amount ~
Income 042611 Child Support Income 0.00 300.00
Income 0510411 Child Support Income 0.00 300.00
Income 052411 Child Support Income 0.00 300.00
Income 060711 Child Support Income 0.00 300.00
Income 06:2111 Child Support Income 0.00 300.00
Income 070511 Child Support Income 0.00 300.00
Income 071911 Child Support Income 0.00 300.00
Income 080211 Child Support Income 0.00 300.00
Income 08/16/11 Child Support Income 0.00 300.00
Income 083011 Child Support Income 0.00 300.00
Income 091311 Child Support Income 0.00 300.00
Income 092711 Child Support Income 0.00 300.00
Income 1041111 Child Support Income 0.00 300.00
Income 10:2511 Child Support Income 0.00 300.00
Income 110811 Child Support Income 0.00 300.00
Income 1122111 Child Support Income 0.00 300.00
Income 12:06/11 Child Support Income 0.00 300.00
Income 1220011 Child Support Income 0.00 300.00
Income 0103112 Child Support Income 0.00 300.00
Income 011712 Child Support Income 0.00 300.00
income 0131112 Child Support Income 0.00 300.00 v
£ bd
Modify Delete +Day -Day Re-do Accept

You can then modify them by clicking on an entry and then use the +- date to
change dates or use the modify to change an entry amount. Or you can re-do
the generation or accept the entries.

PRINT CASH FLOW

This lets you print a simple listing of the file for a date range. You may also set
the filter if you need to.

Handiest tool is the Print Preview which shows what the printed page will look
like (and then you can print if you want).

i Checking Account Print Entries g@@

Starting Date

080272010 Calendar

Ending Date

[oonson -]

Clear Filter

oo W |

Cash Wizard®© 2011 RCWainwright 4/29/2011 Page 9




Cash Wizard® Fund:Checking Account Page |
09/23/10
DueDate Type Paid Recewed? Pay Date What Amouni Balance
010100 ‘Pﬂyment ‘ Yes ‘ 082910 ‘Cash out for yard sales 5000 44313
i Payment Yes 083010  Giantfood stare 41.33 406.80
0850410 ‘Pﬂyment ‘ Yes ‘DBBDHD ‘Gas stop 22 37558
080140  Payment No 030140  Chid Support 300,00 7558
0803410 ‘Income ‘ No ‘09,133;10 ‘F‘aycheck 27582 351.40
i Payment No 0803410  CellPhone B3 .38 28752
I ‘Pﬂyment ‘ No ‘ 09,0310 ‘Electric Bill 7815 20937
094040  Income No  08/40A10  Paycheck 27552 485.19
084 5A0 ‘Payment ‘ No ‘09,*15;10 ‘Child Support 300.00 185.19
09/15/0  Payment No 0941510 Rent 550,00 -364.81
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RECONCILING Checkbook and Credit Card Statements

One of the difficult challenges is to reconcile your checkbook against the bank
statement, or checking your credit card statement. The RECONCILE feature of
CashWizard lets you do this easily.

First, select the account to be reconciled, by clicking on the top of the main
screen. Then click on RECONCILE.

The Reconcile start screen shows:

:[Metro Bank Checking Check Reconciliation

The last statement ending date: 04/01/11

Opening Balance: 357.89
Closing Balance: 878.05
New Statement Ending Date: kiR BEORR! -’

Enter your service charges and interest, if amy, BUT ONLY THE FIRST TIME!
or they will be posted twice!

Service Charge: 0.00 QUIECH 05012011 . Calendar
Interest Earned: 0.05 WG 05012011 - Calendar

e | telo |

The Opening Balance is filled in automatically. You must enter the closing
balance from the bank or credit card statement and the closing date.

Then key in any service charge or interest credited on your statement, with the
proper date. Then click Continue and the Reconciliation screen shows.
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: Reconciliation

Payments and Checks

CleDatepay (Ckno Wwhat

Amount

Deposits
Wihat

CleDatepay  Chkno Amaount

04123011

1003

Food stare

121.11

[ 1{01m1i00 Opening Balance 357.89

04723011

Gas stop

4222

[¥]|04:22/11 Bank Interest Earng 0.05

04123011

Pocket Cash

25.00

050611

Dentist bill

124.00

587.33
587.33

0422111
050611

paycheck inef)
paycheck inet)

05/06511

School tax

1023.22

0572011 paycheck (net) 587.33

10/21011

** Food store Budget

74.00

06Mm31 paycheck inet) h87.33

10721011

** Estimated Gasoline E

45.00

061711 paycheck (net) f87.33

1002811

** Food store Budget

75.00

0701111 paycheck nef) 587.33

10728011

** Estimated Gasoline E

45.00

o7 an paycheck (net) 587.33

11004011

** Food store Budgst

75.00

1104011

** Egtimated Gasaline E

45.00

587.33
587.33

paycheck inef)
paycheck inet)

** Food store Budpet

7a.00

09i26M1 paycheck inef) 587.33

1111011

** Estimated Gasaline E

45.00

09/ma paycheck (net) hE87.33

1118011

** Food store Budget

75.00

0972311 paycheck (net) f87.33

111811

** Estimated Gasoline E

45.00

1007111 paycheck inef) 587.33

1172511

** Food store Budget

75.00

1072111 paycheck (net) 587.33

11725011

** Estimated Gasoling E

45.00

1200211

**Food store Budget

74.00

587.33
587.33

11104111
111811

paycheck inef)
paycheck inet)

121021

** Estimated Gasuoling E

45.00

120911

** Food store Budget

7a.00

12/08011

** Estimated Gasoline E

45.00

121611

** Food store Budoet

75.00

121611

** Estimated Gasoline E

45.00

Ld
|
IS
[¥]
|
[
]
|
is
O] 1101
|
[
[
]
IS
il
|
¥l
|
il
]

121231

I«

** Food store Budgst

75.00 &
4

Checks, Debits: m

|

]

L

]

]

_% 07/29/11
08H 211

|

]

[

]

il

is

173mn1 navrhorl fnath ROT 27

Deposits, Credits:

Cleared Balance: 357.94
Staternent Ending Balance: 878.05
Difference:

e

LCancel

The left side of the screen are all your payments entries, the right side are all the
deposits and credits to the account. Note the Bank interest has already been
posted and checked. The bottom of the screen shows total checks and debits,
the total credits and the cleared balance against the bank’s closing balance.

Now go through the bank statement and click on the box on the left for each item
on the bank statement. As you do, the numbers at the bottom will change, and
finally you will get to a zero difference:
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+ Reconciliation
Payments and Checks Deposits

CleDatepay  Ckno Wwhat Amaunt - CleDatepay Ckno  Wihat Amaount

[ 1|04/23111 | 1003 Food stare 121.11 01/01/00 Opening Balance 357.849
w]|04/23M11 Gas stop 42.22 0422111 Bank Interest Earng 0.05
vE04/23011 Packet Cash 25.00| 04/22/11 paycheck (net) 587.33
05/06/M11 Dentist hill 125.00 0510611 paycheck (net) 587.33
050611 School tax 1023.22 05720011 paycheck (net) 587.33
1002111 ** Food store Budget 75.00 060311 paycheck (nety 287.33
10i2111 ** Estimated Gasoline E 45.00 0617511 paycheck (net) H87.33
1002801 ** Food store Budget 75.00 0710111 paycheck (nef) 587.33
102811 ** Estimated Gasoline E 45.00 a7 a1 paycheck (net) 587.33
11404511 ** Food store Budget 75.00 0712911 paycheck (nef) 587.33
11/04M11 ** Estimated Gasoline E 45.00 o0& 211 paycheck (net 287.33
1111011 ** Food store Budget 75.00 08r260M11 paycheck (nef) 587.33
111111 ** Estimated Gasoline E 45.00 09081 paycheck (net 287.33
1118M1 ** Food store Budget T5.00 082311 paycheck (net) H87.33
111801 ** Estimated Gasoline E 45.00 1000711 paycheck (nef) 587.33
117251 ** Food store Budget T5.00 10621011 paycheck (net) 587.33
1102501 ** Egtimated Gasoline E 45,00 11104511 paycheck {nef) 587.33
120211 **Food store Budget 75.00 111811 paycheck (net 887.33
120021 ** Egtimated Gasoline E 45,00 17371 naweharl fnofy AAT A7
12/09M1 ** Food store Budget 75.00

12409/ 1 ™ Estimated Gasoline E 45.00 Deposits, Credits:
121601 ** Food store Budget 75.00

1211611 = Estimated Gasaline E 45.00 Glearsdbalapces
122311 * Food store Budget 75.00 Statement Ending Balance:

Checks, Debits: 67.22 : : - :

|
|
|
|
|
i
|
|
|
|
|
i
|
|
|
|
|
|

—
Ead

Note only the gas stop (Debit card) and the cash out (ATM) are on the bank
statement, plus the one paycheck (Direct Deposit). The difference is 0, so you
can click on the Finish button.

What to do if you don’t get a zero difference.

You can click on Cancel, and all check marks will be forgotten, and you can
reconcile this at a later date.

If you click on Finish Later, you can go back to the cashflow and correct
transaction amounts, insert transactions on the bank statement you forgot to
post, etc. Then come back in here and finish.

When completed, the transactions in the cashflow display will show a checkmark
in the right column, which means cleared.
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+ Showing ALL records

CEX

| Metro Bank Checking MasterCard Savings Account 1 Savings Account 2 Y154 Card

[ Trans type | Date Due  Paydate What Amount FD Balance . Type | Ref# | C ;\_

Elncome 01/01/00  01/01/00  Opening Balance 357.849 357.89 I}

ilncome I 0412211 Bank Interest Earned 0.05 357.94

Elncome 04722111 04522011 paycheck (net) A87.33 945.27 DirDep

EPayment 04/23M1 04523111 Food store 121.11 824.16 Check 1003 []

!Payment i 0412311 Gas stop 4332 781.94 Dehit

|Paymert I 042311  Pocket Cash 25.00 756.94 ATM

Incame 05/06/11 05/06/11 paycheck (net) 58?.33|:| 1344.27 DirDep :I

EPaymem 05/06/11  Dentist bill 125.00 [] 1219.27 [

EPayment 05/06/11  Schooltax 1023.22 ] 196.05 !

lIncome 05720111  05/20/11 paycheck {net) 587.33 [ | 783.38 DirDep A

!Incnme 06/03/111 06/03/11 paycheck (net) 587.33 ] 1370.71 DirDep " ]

\Income 06/17/111  06/17/11  paycheck {net) 587.33 | 1958.04 DirDep I~} 3

Income 07/01111 070111  paycheck (net) 587.33 [ | 2545.37 DirDep " |

Income 0711511  07/115/11 paycheck (net) 587.33 ] 313270 DirDep "

Income 0729111 0722911 paycheck (net) 587.33 [ | 3720.03 DirDep ]

Income 081211 0812/11 paycheck (net) 587.33 [ 4307.36 DirDep " ]

Income 08/26/11 08/26/11 paycheck {net) 587.33 [ | 4894.69 DirDep [}

Income 09/09111 090911 paycheck (net) 587.33 [ 5482.02 DirDep " ]

Income 0923111 09/23/11 paycheck {net) 587.33 [ | 6069.35 DirDep "}

Income 10007111 10007111  paycheck (net) 587.33 [ | 6656.68 DirDep a

Income 10721111 10:21/11  paycheck (net) 587.33 [ | 7244.01 DirDep 1

Payment 1021411 1022111  ** Food store Budget 75.00 [] 7169.01 ] &

I« - i ] - - 3
| AddPaid || Modiy || AddBil || MakPaid || +Day || Day || Finaan ||
l AddReceipt H Delete “Fulurelncomel I Go Unpaid ” +Week ” week H ClearFind ] i
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SPECIAL FUNCTIONS

This screen lets you change your password; set up funds, control the program
startup modes, and “clean up” the files.

Cleanup data file
Edit Payee/What list

Data saving. Every time you leave the Cash Wizard, it checks for the date of the
last time a data file save (backup) was made. If more than 7 days, it will
automatically (and very quickly) copy your data into a pair of saved files.

The special functions option Restore should be used only if your current data file
is corrupted, or there are so many changes you cannot correct them easily. The
restore will take the most recent save and put it back into your current file.

The Cleanup data file removes any deleted entries and will make CashWizard
run a little faster.

Password change: You will have to key in your current password, and then the
new password twice.

i Change Password ‘X|

Current password: _

New password again:

OK-Apply

Edit fund list
You may have up to 26 funds in CashWizard.
The list is shown thus:
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: Edit Fund list

Edit Fund list
Fund Mame Short Default Assetliah Code MinWWarn/hMin il axdvarn b ax CpStmtDiOpStmitBal CurrentBal EndDate Besxdt
Metro Bank Checking CHK T A A 200 15 042211 a73.05 878.05 042211
MasterCard MG F L B 4000 50004 4 i
Savings Account 1 a4 F A (65 I I
Savings Account 2 a2 F A ] I I
WISA Card WEA F L E 1] 1] 3500 4500 ¢ § i

w
I« >

You add or modify using the following screen.

:Fund Information

© A | Asset - Checking, Savings, TAP529 etc.
@ L | Liability - Credit Card, Loan, Mortgage etc.
Fund Name:
Metro Bank Checking Next Check #:

Short Name: CHK

Last Recon. Date:
hazziz011

Is this the main one?

Minimum {Assets) Maximum (Liabilities)

Last Recon. Balance:
< 200 878.05

The short name is an abbreviation for transfer transactions.
One must be checked as the main one (your first checking was automatically
setup as the main one during the installation process).

You can specify dollar limits which will affect the color of the balance amounts on
the cashflow screen.
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Edit Payee list

:|Edit Payee/What list

Edit Payeeffvhat list

Pavee Mame Last Amount -~
Royal Farms Gas 43.60
Rx golutions 8.00
Sheetz 43.49
Sheetz gas 4349
St Ann Walkathon 100.00
Staples 10.81
Staples AGO 98.74
Staples Windline 11.458
Subway 11.40
SYTOS DUES 30.00
|3 >

Selecting or adding one brings up the data screen.
:|Payee/What Information Q@El
PayeeMWhat Name:
Amount;
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SETUP EXAMPLE

First, Display Cash Flow, and then double-click the opening balance entry and
change the amount to your checkbook balance.

: Showing ALL records
| Checking Account |

Trans type  Date Due | Paydate What Amount PD Balance  Type Ref# C ~
01/01/00  01/01/00 | Qpening Balance 355958 358.95

I< >
| AddPaid |[ Modity || AddBil || MakPaid || +Day || Day |[ Finaan |

Finished

[AddReceipt || Delete | [Futurelncome|[ Go Unpaid || +week || Week || CleaFind |

Next we use the generate function add income paychecks, weekly.
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Review New Entries

Review Mew Entries
rans type Paydate Wihat Month% Amount
Incarme 05MeM1 Pavcheck {net) 0.00 1746.82
Incarme 0831 Pavcheck {net) 0.00 1746.82
Incarme 0ar20M1 Pavcheck {net) 0.00 1746.82
Incarme 082711 Pavcheck {net) 0.00 1746.82
Incarme 0Bm31 Pavcheck {net) 0.00 1746.82
Incarme g Pavcheck {net) 0.00 1746.82
Incarme e 7 FPavcheck {net) 0.00 17582
Incarme 06r24/11 FPavcheck {net) 0.00 176.82
Incarme armis FPavcheck {net) 0.00 176.82
Incarme a7man FPavcheck {net) 0.00 176.82
Incarme arran FPavcheck {net) 0.00 176.82
Incarme a7izzm1 FPavcheck {net) 0.00 176.82
Incarme a7rzam1 FPavcheck {net) 0.00 176.82
Incame asra 1 Favcheck inet) 0.00 17682
Incame asrM 211 Favcheck inet) 0.00 17682
Incame a8 an Favcheck inet) 0.00 17682
Incame 082611 Favcheck inet) 0.00 17682
Incame asm211 Favcheck inet) 0.00 17682
Incame 084911 Favcheck inet) 0.00 17682
[Ncome 0816011 Pavcheck inet) 0.00 17682 »
< | b

[ Modity | [ Delete | [ +pay | [ Dar |

Then child support income...every two weeks

Review hew Entries

rans type Paydate What Month% Amount ~
Income 04,2811 Child Support Income 300.00
Income 0512111 Child Support Income 300.00
Income 052611 Child Support Income 300.00
Income 060911 Child Support Income 300.00
Income 06:2311 Child Support Income 300.00
Income 070711 Child Support Income 300.00
Income 0721111 Child Support Income 300.00
Income 08:04/11 Child Support Income 300.00
Income 081811 Child Support Income 300.00
Income 090111 Child Support Income 300.00
Income 09/1511 Child Support Income 300.00
Income 0929111 Child Support Income 300.00
Income 1041311 Child Support Income 300.00
Income 10:2711 Child Support Income 300.00
Income 1141011 Child Support Income 300.00
Income 112411 Child Support Income 300.00
Income 120811 Child Support Income 300.00
Income 122211 Child Support Income 300.00
Income 01:0512 Child Support Income 300.00
Income 01/1912 Child Support Income 300.00
Income 02/02112 Child Support Income 0.00 300.00 v

< | >
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Next is car payment every month on the 20th

}Review New Entries

Review Mew Entries

Trans type Pavdate Wihat

Payment 04126111 Car Payment
Payment 0572611 Car Payment
Payment 06/26/11 Car Payment
Payment 072611 Car Payment
Payment 0826111 Car Payment
Payment 0972611 Car Payment
Payment 10726111 Car Payment
Payment 1172611 Car Payment
Payment 1272611 Car Payment
Payment 0172612 Car Payment
Payment 02726112 Car Payment
Payment 03726112 Car Payment
Payment 04726112 Car Payment
Payment 052612 Car Payment
Payment 0626112 Car Payment
Payment 0726112 Car Payment
Payment 08/26/12 Car Payment
Payment 09/26/12 Car Payment
Payment 10726112 Car Payment
Payment 11726112 Car Payment
IP?vmem 12726112 Car Paviment

EEX
Month% Amount ~

0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11
0.00 245.11 >

S

Then add rent on the first of each month and church envelopes on the 1% Sunday
of the month, plus some recent payments for gas and food, plus a cell phone and

electric bill to be paid and the result looks like:

:Showing ALL records EJ@IFE

Checking Account

Transtype | Date Due  Paydate What Amount PO Balance Type | Ref# (G
Incorme 01/01/00  0101/00  Opening Balance 352.95 358.95 ]
Fayment 0412511 0452411 Cashoutforyard sales 50.00 308.95 IF
Payment I 04524111 Giant Food Store 41.33 267.62 Fl
Fayment I 0412411 Gas Stop 1122 236.40 O
Payment 04:25M11 0427111  Electric Bill 7815 ] 158.25 [d]
Income 04:28/11 04/28/11  Child Support Income 300.00 ] 458.25 ]
Payment 0428111 0422811  Cell Phone 63.88 [ ] 394.37 ]
Income 042911  04/29/11 Paycheck (net) 175.82 [ | 570.19 DirDep ]
Payment 050111 050111 Rent 550.00 ] 20.19 (]
Income 05/06/11 05/06/11 Paycheck (net) 175.82 [ | 196.01 DirDep I |
Payment 050711 050711  Church Envelope 2500 ] 171.01 Fl
Income 05/12/11 05/12/11  Child Support Income 300.00 ] 471.01 ]
Income 051311 05/13111 Paycheck (net) 175.82 [ | 646.83 DirDep |
Income 052011 0520/11 Paycheck (net) 175.82 [ ] 822.65 DirDep I |
Income 05/26/11 05/26/11  Child Support Income 300.00 [ ] 112265 |
Payment 05/26/11 05/26/11 Car Payment 24511 ] 877.54 ]
Income 052711 0527411 Paycheck (net) 175.82 [] 1053.36 DirDep ]
Payment 06/01/11  06/01/11 Rent 550.00 ] 503.36 ]
Income 06/03/11 06/03/111 Paycheck (net) 175.82 [ | 679.18 DirDep ]

06/07/11 06/05/11 |Church Er B 654.18 :I
Income 06/09/11  06/0911  Child Support Income 300.00 [ | 954.18 I |
Income 06/10/11  06/10/11 Paycheck (net) 175.82 [ | 1130.00 DirDep 1
1< — —
| AddPaid || Modity || Addein || MarkPaid || +Day || Day |[ Finaan |[
l AddReceipt H Delete ”Fululelncnmel l Go Unpaid “ +Wweek “ “Week “ ClearFind I Finished

Now you can start juggling your expense payment timing to keep from being
overdrawn (the red balance entries).
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FIND ALL (FILTERING)

Normally you want to see all items. But suppose you are looking for a certain
payment amount or a payment to a particular vendor.

You can click on FIND ALL. Then you can select what field to filter on. Normally
it will be the ‘What’ field:

Amount:

Payee:

Find all entries '

(& Match All fields (AND)
(O Match any fields (OR)

paycheck
Equal to v 0.00

Date:  Specific date « I

Paid: | Donteare v

[ Find all ] I Clear find I [ Advanced ] [ Cancel ]

You ard asked for the specific text, amount or date to filter with.

When you key in the text and click FIND ALL, ,then your display will show only
those items which satisfy the filter criteria. Note that the expression is shown at
the top of the screen. You can edit any of these..

+[PAYCHECK] in PAYEE g@@'

Checking Account
Transtype  Date Due  Paydate Yhat Amount PD Balance  Type Ref# © ~
06/10/11  06/1011 |Paycheck (net) 175.82 |i| 1230.74 il
Income 06/17/11 06117111 Paycheck (net) 175.82 [ ] 1406.56 DirDep |
Income 0624/11 0624111 Paycheck (net) 175.82 [ ] 1582.38 DirDep |
Income 070111 0701111 Paycheck (net) 175.82 [ ] 1758.20 DirDep |
Income 070811 0708111 Paycheck (net) 175.82 [ ] 1934.02 DirDep |
Income 07/15/11 07/15/11 Paycheck (net} 175.82 [] 2109.84 DirDep I |
Income 072211 07222111  Paycheck (net) 175.82 [ ] 2285.66 DirDep I |
Income 072911 0729111 Paycheck (net) 175.82 [ ] 246148 DirDep "
Income 08/05/11 080511 Paycheck (net) 175.82 [ ] 2637.30 DirDep |
Income 08/12/11 0812111 Paycheck (net) 175.82 [ ] 2813.12 DirDep |
Income 08/19/11 08/19/11 Paycheck (net) 175.82 [] 2988.94 DirDep I |
Income 08/26/11 08/26/11 Paycheck (net} 175.82 [] 3164.76 DirDep I |
Income 09/02/11 0902111 Paycheck (net) 175.82 [ ] 3340.58 DirDep |
Income 09/09/11 0910911 Paycheck (net) 175.82 [ ] 3516.40 DirDep I |
Income 09/16/11  0916/11 Paycheck (net) 175.82 [ ] 3692.22 DirDep |
Income 092311 0923111  Paycheck (net) 175.82 [ ] 3868.04 DirDep |
Income 09/30/11 09/30/11 Paycheck (net) 175.82 [ ] 4043.86 DirDep I |
Income 100711 10/07/11  Paycheck (net) 175.82 [] 4219.68 DirDep I |
Income 1011411 10/14/11  Paycheck (net) 175.82 [ ] 439550 DirDep |
Income 102111 10721111 Paycheck {net) 175.82 [ ] 4571.32 DirDep |
Income 102811 10/28/11  Paycheck {net) 175.82 [ ] 4747.14 DirDep a
Income 110411 11/04/11  Paycheck (net) 175.82 [ ] 4922.96 DirDep | -
B B B >
[ AddPaid || Modity |[ AdaBil || MarkPaid || +Day || Day [ Finaan |
[AddReceipt || Delete | [Futurelncome| [ Go Unpaid || +week || -week [ clearfind_| Finished

To show all again, click on CLEAR FIND
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See Overdue and Next

This button will check through all of your funds and show you the unpaid items
which are overdue as of today, and have paydates in the next 3 days. It will show
you the items in each fund. Click on the ‘Next’ button in the lower right corner to
see the next fund. You may make some modifications to the items listed on this
screen using the buttons at the bottom of the display.

Automatic Followup

When CashWizard is installed, a shortcut is added to your Windows ‘startup’
folder to activate CashWizard in the ‘See Overdue and Next’ mode. This will take
effect the next time (and every time) you start up your computer.

There are 3 Checkboxes in the Special Functions section which control what
happens:

Automatic followup options:
Run Followup at Startup

I RElease CashWizard after followup
Minimize CashWizard , keep running

The first option controls whether you want this feature or not. If you uncheck the
checkbox, then nothing will happen at your computer startup.

If the ‘Run’ box has a checkmark, then the login display will show and require
your password to continue.

i Log into CashWizard
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When you do, then the followup display will show for each account with overdue
items, like this:

‘| Fund:Checking Account...Overdue or Soon to be paid

rans type Date Due  Paydate What Amount FD ~
Payment 0472011 0472011 Life Insurance 351.12:
Xier out I 0421111 =CHK=CC1 300.00[]
Payment 042111 0421111 Dentist 265.00[]
Payment I 042111 MNewspaper subscription 45.00[]
Payment 04/25/11 0427111 Electric Bill 7815 ]

v

>

After the followup display(s) are finished, then the other two checkboxes
determine what happens next.

If the Release box is checked, then CashWizard will simply quit. You may start it
up later to use its functions.

If the Release box is not checked, then CashWizard will show its main screen,
ready for use.

If the Minimize box is checked, then the CashWizard program will drop onto the

taskbar, and will be ready for use any time. (You will have to re-enter the
password, so no one else can get in if you leave this minimized.)
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