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CASH WIZARD 
        © 2011 RC Wainwright 

  “APP for your PC” 
 
 
The wizard that can help you manage your checkbook, credit cards and bill 
payment process better! 
 
CASHWIZARD requires Windows XP, Vista or Windows 7. It will not run on 
any other operating system. 
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Installation and Startup 
Go to www.bestcashwizard.com/download 
Click on the Download button. 
 

 
Click on RUN.  
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You will probably get a security warning like below 

 
 
Click on Run 
 
The InstallShield process will start. The default directory is C:\CashWizard, but 
you may change it during the installation. The installation will automatically add a 
CashWizard icon to your desktop, and in the START>All Programs folder on your 
computer.  
 
 
 
Unless you remove the checkmark on the “Launch Program” screen during 
installation, CashWizard should start automatically. 
 
The first time you start CashWizard, you will see the following: 
 
 
 
 
 
 
It simply means that your data file has not been created. Click YES. 

STARTING CashWizard 
The next screen is the password screen. To keep it simple, there is no password 
when the files are first installed. You should assign a password (see Page 15) to 
your files so no one else in your home can view this personal financial data.   
 
To continue creating your new files, leave the password field blank, click on OK. 
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MAIN SCREEN 
This is ‘Main Street’ where you will go into the various functions. 

 
 
The buttons (options) are as follows: 

Display Cash Flow. This shows you your past and future expenditures 
and the checkbook balance at any point in time. 
 
See Overdue and Next. This button scans your funds and displays any 
unpaid transactions and those due in the next few days. 
 
Generate Entries. This option lets you create multiple entries for 
expenses or income which repeats every week or month or other time 
interval. 
 
Print Cash Flow. This prints your computer file onto paper. 
 
Reconcile Checking Account This lets you reconcile the CashWizard 
checking or credit card transactions with the printed statement. 
 
Leave Cash Wizard: This is the way you exit the program. The system 
will automatically make a save (backup) of your data files each week. 
 
Minimize CashWizard. When you are done with CashWizard for a little 
while, you can use this button to shrink CashWizard down to the taskbar. 
It also protects your data files by making sure all your latest data is on 
your hard disk. 
 
Special Functions This lets you manage your password and file utility 
functions. 
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DISPLAY CASH FLOW 
This is your main screen. This is what it will look like when you get your data in: 
 
Each line is an income (green) or a payment amount (yellow). All unpaid items 
are shown in bold face while paid items are plain text. The items are always 
sequenced in PAYDATE order. Within paydate, they are sequenced: income 
items first in alphabetic order, then payments in alphabetic order. When you bring 
this screen up, it will always start with today’s date or the first unpaid item, which 
ever is first. 
 
The balance column is your running checkbook balance. It shows in light green 
for good balance, warning color (pink) if less than a level you set ($200), and red 
if overdrawn. You can set the warning level in Special Functions. 
 

 
 
Note that your accounts show across the top of the screen in tabs. The bold one 
is the active one. Click on the others to change. 
 
The buttons at the bottom of the screen let you manage this list. 

Add Paid adds an item to the screen, but already marked paid (such as 
when you want to enter actual expenses, such as paid by check or 
credit/ATM card.) 
 
Add Receipt creates an unexpected receipt entry on the screen, marked 
paid. (such as lottery winnings). 
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Modify lets you change any of the data on the highlighted item. Double-
clicking the entry will also bring up the modification screen. 
 
Delete will remove an item from this list (after checking with you first). 
 
Add Bill lets you add a new unpaid item such as a bill 
 
Future Income This lets you add a future expected income or credit. 
 
Mark paid simply marks (and unmarks) the paid status of the selected 
item. You can also do this by clicking on the checkbox next to the amount 
field. 
 
Go Unpaid this button takes you to the oldest unpaid item in the list. 
 
+Day adds another day to the pay date of the highlighted entry. (moves it 
down the list). 
 
+Week adds 7 days to the pay date of the highlighted entry. (moves it 
down the list by one week). 
 
-Day subtracts another day from the pay date of the highlighted entry. 
(moves it up the list). 
 
-Week subtracts 7 days from the pay date of the highlighted entry. (moves 
it up the list by one week). 
 
Find All - let you display and manage only a selected list of items. 
 
Clear Find shows all items again. 
 
Finished closes this screen. 
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The screen which lets you add or modify an item is this: 
 

 
 
The next checkbox has a checkmark in it if paid (or income received). 
Source is the source of the transaction. There is a pre-defined list when you click 
on the down-arrow. (ATM, Check, NextCk, Debit, Online, Direct Deposit) 
Reference is the check number, or some other identity for the transaction. 
Cleared box will be checked if the item has been reconciled and returned from 
the bank. 
Date due is only for reference… usually the date the item is due to be paid. 
Date Pay is the date used in sequencing the cashflow display, and is the date 
you expect to or did make the payment. The + and – buttons move the date 
ahead or back by one day. Clicking the calendar brings up the Windows month 
calendar. +Week, -Week, Today and Tomorrow buttons act only on the Date 
Pay. 
 
What is the person/company to pay. You can key in up to 35 characters of text.  
 

 
The box to the right of the What box is a memorized payee list. 
Click on that box instead of the “What” box and start keying in the first couple of 
letters of the payee. The alphabetic list of past payees will appear with the 
amounts paid/received. Highlight or click on the one you want and the payee and 
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amount will be filled in (many times the amount for a payee will be the same). 
You may change the amount field for the current payment if different.  
 
Last but not least is the Amount field. 
 
Click on OK and the data will be saved. 
 
Click on CANCEL and any changes will be discarded. 
 

 



Cash Wizard© 2011 RCWainwright                 4/29/2011 Page 8 

GENERATE ENTRIES 
Because we have many repeating income and bills each month, CashWizard can 
generate a series of entries automatically. For example, your paycheck may be 
the same each pay period, or you have a rent, mortgage or car payment that is 
the same each month. Other incomes like child support, alimony, condo fees, 
subscriptions, church contributions which occur on a regular basis, can be easily 
entered: 

 
 
 
First pick the starting date (use the calendar to make this easier). 
 
Then there are 5 basic intervals: 
 
Day if you need an entry every so many days (like something you pay every 10 
days, like a bus ticket). 
 
Week if the entry is one or a multiple of weeks (such as your payday every two 
weeks). 
 
Month by Day of Month This uses the day of the month (say 5th of the month) 
and creates an entry every so many months based on that day of the month. 
 
Month by Day of Week  This determines what day of the week and whether it is 
he second Tuesday or 3rd Wednesday, and makes entries on that basis. One 
common example is Social Security payments on the 3rd Wednesday of each 
month. 
 
Year lets you put in items which repeat every year. 
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After you click the Generate Entries button, the list of entries created will be 
shown.  

 
 
You can then modify them by clicking on an entry and then use the +- date to 
change dates or use the modify to change an entry amount.  Or you can re-do 
the generation or accept the entries. 
 
 

PRINT CASH FLOW 
This lets you print a simple listing of the file for a date range. You may also set 
the filter if you need to. 
 
Handiest tool is the Print Preview which shows what the printed page will look 
like (and then you can print if you want). 
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RECONCILING Checkbook and Credit Card Statements 
One of the difficult challenges is to reconcile your checkbook against the bank 
statement, or checking your credit card statement. The RECONCILE feature of 
CashWizard lets you do this easily. 
 
First, select the account to be reconciled, by clicking on the top of the main 
screen. Then click on RECONCILE. 
 
The Reconcile start screen shows: 

 
 
The Opening Balance is filled in automatically. You must enter the closing 
balance from the bank or credit card statement and the closing date. 
Then key in any service charge or interest credited on your statement, with the 
proper date. Then click Continue and the Reconciliation screen shows. 
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The left side of the screen are all your payments entries, the right side are all the 
deposits and credits to the account. Note the Bank interest has already been 
posted and checked.  The bottom of the screen shows total checks and debits, 
the total credits and the cleared balance against the bank’s closing balance. 
 
Now go through the bank statement and click on the box on the left for each item 
on the bank statement. As you do, the numbers at the bottom will change, and 
finally you will get to a zero difference: 
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Note only the gas stop (Debit card) and the cash out (ATM) are on the bank 
statement, plus the one paycheck (Direct Deposit). The difference is 0, so you 
can click on the Finish button.  
 
What to do if you don’t get a zero difference. 
 
You can click on Cancel, and all check marks will be forgotten, and you can 
reconcile this at a later date. 
 
If you click on Finish Later, you can go back to the cashflow and correct 
transaction amounts, insert transactions on the bank statement you forgot to 
post, etc. Then come back in here and finish. 
 
When completed, the transactions in the cashflow display will show a checkmark 
in the right column, which means cleared. 
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SPECIAL FUNCTIONS 
 
This screen lets you change your password; set up funds, control the program 
startup modes, and “clean up” the files. 
 

 
 
 
 
Data saving. Every time you leave the Cash Wizard, it checks for the date of the 
last time a data file save (backup) was made. If more than 7 days, it will 
automatically (and very quickly) copy your data into a pair of saved files. 
 
The special functions option Restore should be used only if your current data file 
is corrupted, or there are so many changes you cannot  correct them easily. The 
restore will take the most recent save and put it back into your current file. 
 
The Cleanup data file removes any deleted entries and will make CashWizard 
run a little faster. 
 
Password change: You will have to key in your current password, and then the 
new password twice. 

 
 
Edit fund list 
You may have up to 26 funds in CashWizard. 
The list is shown thus: 
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You add or modify using the following screen. 

 
The short name is an abbreviation for transfer transactions. 
One must be checked as the main one (your first checking was automatically 
setup as the main one during the installation process). 
You can specify dollar limits which will affect the color of the balance amounts on 
the cashflow screen. 
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Edit Payee list 

 
 
Selecting or adding one brings up the data screen. 
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SETUP EXAMPLE 
 
First, Display Cash Flow, and then double-click the opening balance entry and 
change the amount to your checkbook balance. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Next we use the generate function add income paychecks, weekly. 
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Then child support income…every two weeks 
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Next is car payment every month on the 20th 
 

 
 
Then add rent on the first of each month and church envelopes on the 1st Sunday 
of the month, plus some recent payments for gas and food, plus a cell phone and 
electric bill to be paid and the result looks like: 
 

 
 
 
 
 
Now you can start juggling your expense payment timing to keep from being 
overdrawn (the red balance entries). 
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FIND ALL (FILTERING) 
Normally you want to see all items. But suppose you are looking for a certain 
payment amount or a payment to a particular vendor. 
 
You can click on FIND ALL. Then you can select what field to filter on. Normally 
it will be the ‘What’ field: 
 

 
 
You ard asked for the specific text, amount or date to filter with.  
 
When you key in the text and click FIND ALL, ,then your display will show only 
those items which satisfy the filter criteria. Note that the expression is shown at 
the top of the screen. You can edit any of these.. 
 

 
 
 
To show all again, click on CLEAR FIND 
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See Overdue and Next 
This button will check through all of your funds and show you the unpaid items 
which are overdue as of today, and have paydates in the next 3 days. It will show 
you the items in each fund. Click on the ‘Next’ button in the lower right corner to 
see the next fund. You may make some modifications to the items listed on this 
screen using the buttons at the bottom of the display.  
 

Automatic Followup 
When CashWizard is installed, a shortcut is added to your Windows ‘startup’ 
folder to activate CashWizard in the ‘See Overdue and Next’ mode. This will take 
effect the next time (and every time) you start up your computer. 
 
There are 3 Checkboxes in the Special Functions section which control what 
happens: 
 
 
 
 
 
 
 
The first option controls whether you want this feature or not. If you uncheck the 
checkbox, then nothing will happen at your computer startup. 
 
If the ‘Run’ box has a checkmark, then the login display will show and require 
your password to continue.  
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When you do, then the followup display will show for each account with overdue 
items, like this: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
After the followup display(s) are finished, then the other two checkboxes 
determine what happens next. 
 
If the Release box is checked, then CashWizard will simply quit. You may start it 
up later to use its functions. 
 
If the Release box is not checked, then CashWizard will show its main screen, 
ready for use. 
 
If the Minimize box is checked, then the CashWizard program will drop onto the 
taskbar, and will be ready for use any time. (You will have to re-enter the 
password, so no one else can get in if you leave this minimized.) 
 

 
 


